WORKPLACE DRIVER SAFETY POLICIES
Examples of driver safety policies that your company can adopt are provided below. They may be used as is or modified to fit your company’s needs. If your company adopts one of the policies below, as is or in a modified form, please acknowledge the original author or source when given.


Employee Driver Agreement
I am at least 16 years of age, have a valid (INSERT STATE) or other state driver license, and possess personal automobile insurance coverage as required by the State of (INSERT STATE).
I have not exceeded two at-fault accident/violations within the last 18 months or have any violation in the last 18 months for drunk driving, driving under the influence of drugs, or reckless driving, or have a reinstated license in effect less than one year after revocation.
While driving I agree to obey all local, state and federal traffic laws, agree not to drive under the influence of alcohol or any illegal drug, agree not to possess or transport any alcohol, illegal drugs, firearms or weapons, agree to wear a seatbelt and require all passengers to wear a seatbelt, and agree to avoid horseplay, racing, texting, and talking on a cell phone without a hands free unit or other distracting or aggressive behavior.

I have received and read (Company/Organization name) driver safety policies and procedures and acknowledge that I clearly understand and agree to uphold them.
Employee name: 		Date: 	/ 	/_ 	

Employee signature  	




Safety Belt Use Policy I
(Company/Organization name) strives to provide a safe and healthy environment for employees. To achieve this goal, the (Company/Organization name) will maintain health and safety programs that give primary importance to protecting employees from occupationally induced injury and illness. To be successful, the program requires participation from all employees. Safety belts must be worn while on (Company/Organization name) business or in any (Company/Organization name) vehicle that is equipped with safety belts.


Safety Belt Use Policy II
(Company/Organization name) recognizes that safety belts are extremely effective in preventing injuries and loss of life. It is a simple fact that wearing your safety belt can reduce your risk of dying in a traffic crash by 45 percent in a car and by as much as 60 percent in a truck or SUV. We care about our employees, and want to make sure that no one is injured or killed in a tragedy that could have been prevented by the use of safety belts. Therefore, all employees of (Company/Organization name) must wear safety belts when operating a company-owned vehicle, or any vehicle on company premises or on company business; and all occupants are to wear safety belts or, where appropriate, child restraints, when riding in a company-owned vehicle, or in a personal vehicle being used for company business. All employees and their families are strongly encouraged to always use safety belts and the proper child restraints whenever they are driving or riding in any vehicle, in any seating position.
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Safety Belt Use Policy III
SAFETY BELT USE IS MANDATORY. It is (Company/Organization name) policy that every operator of our equipment and all occupants of any vehicle must wear safety belts while on company business. This applies to all personally-owned, company- owned, leased, and rented vehicles.


Safety Belt Use Policy IV
All (Company/Organization name) employees must wear safety belts at all times while operating company vehicles/ equipment in or on which such belts are provided. Removal, cutting, or to any other way render safety belt systems inoperable is strictly prohibited. This policy is entirely for the benefit of users, and its sole aim is to reduce injuries sustained in case of a crash. The safety and protection of persons will more than compensate for the inconvenience of “buckling up.”

Safety Belt Use Policy V	National Safety Council (Company/Organization name) employees are required to use safety belts while operating or riding in any motor vehicle. Laws requiring safety belt use have been enacted in 49 U.S. states and in most foreign countries. (Company/Organization name) employees are encouraged to ask all occupants in any vehicle to obey these laws and to wear their safety belts.



Alcohol Use (DUI) Policy	National Safety Council Driving under the influence of alcohol and drugs is against the law. Therefore: (Company/Organization name) reserves the right to terminate an employee immediately if he or she is convicted of driving under the influence.

Alcohol and Drug Use Policy
(Company/Organization name) has a vital interest in maintaining safe, healthy, and efficient working conditions for its employees. Therefore, the consumption of alcohol or illegal drugs by any employee during “duty hours” is prohibited. Duty hours consist of all working hours, including break periods and on-call periods, whether on or off company premises. The consumption of alcohol or illegal drugs while performing company business or while in a company facility is prohibited.



Distracted Driving Policy I	Minnesota Safety Council Distracted driving is a serious safety and health risk, not only to you but to others. Some examples of actions which may divert your attention from driving are reading while driving, use of remote internet equipment such as personal digital assistants or wireless e-mail; personal grooming; using cell phones, pagers or beepers; and looking at maps for directions. Employees may not engage in these activities while driving. Employees may not use cell phone (including hand-free) or any mobile electronic devices while operating a motor vehicle. This includes, but is not limited to: answering or making phone calls, engaging in phone conversations, reading or responding to e-mails and text messages, adjusting a Global Positioning System (GPS) and accessing the Internet. These restrictions do not apply to calls made to report an emergency.


Distracted Driving Policy II	National Safety Council Of increasing concern to (Company/Organization name) is the proliferation of mobile electronics. Numerous studies have demonstrated the use of cell phones and other wireless devices while driving pose a significant safety risk to motorists, their passengers and others on the road. In fact, scientific studies have shown that cell phone use while driving increases the risk of being in a crash 4 to 5 times. Researchers have also found that hands-free devices do not remove this risk because they do not reduce the distraction associated with a cell phone conversation. Studies show that the level of attention blindness during a cell phone conversation is the same with hand-held and hands-free devices.
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Therefore: When driving on personal time or company business. (Company/Organization name) employees may not use cell phones (including hands free) or any other mobile electronic devices while operating a motor vehicle. This include, but is not limited to, answering or making phone calls, engaging in phone conversations, reading or responding to e-mails and text messages, adjusting a Global Positioning System (GPS), and accessing the internet.

These restrictions do not apply to calls made to report an emergency. In all cases, all cautionary measures should be practiced.

Furthermore, (Company/Organization name) employees are required to:

Pull over to a safe place and put the vehicle in "Park" if a call must be made or received while on the road.
Pull over to a safe place and put the vehicle in "Park" to make adjustments to a Global Positioning System (GPS) or other navigation devices.
Consider modifying your voice mail greeting to indicate that you are unavailable to answer calls or return messages while driving.
Inform clients, associates and business partners of this (Company/Organization name) policy as an explanation of why calls may not be returned immediately.

In conclusion: (Company/Organization name) is concerned about the safety and well-being of its employees. This is so important that violations of this policy will be considered serious and may result in the imposition of discipline up to and including termination. Attached is a Statement of Acknowledgement that says you have read and fully understand (Company/Organization name) policy. Please sign it and return it to your supervisor by (date). If you have any questions regarding this policy please contact your supervisor.


Distracted Driving Policy III

Employees shall not engage in text messaging or other distracting behaviors when driving company or personal vehicles while on company business.

"Texting" or “Text Messaging" means reading from or entering data into any handheld or other electronic device, including for the purpose of texting, e-mailing, instant messaging, obtaining navigational information, or engaging in any other form of electronic data retrieval or electronic data communication.

"Driving" means operating a motor vehicle on an active roadway with the motor running, including while temporarily stationary because of traffic, a traffic light or stop sign, or otherwise. It does not include operation of a motor vehicle with or without the motor running when one had pulled over to the side of, or off, an active roadway and has halted in a location where one can safety remain stationary.


Driving Records Review Policy

Driving is among the most hazardous tasks performed by (Company/Organization name) employees. Collisions can result in death or disabling injuries to the driver or passengers. In order to maintain the safety of our employees, (Company/Organization name) will require a review of all of driving records for all employees who drive on company business:

Upon hire/assignment, Following collision,
Upon notification of a citation, and
Upon receipt of a citizen complaint relating to operation of a motor vehicle while on company business.







Driving Record Requirements Policy

Employees and other individuals who are required to drive in order to perform their job duties must have an acceptable driving record. Examples of offenses that may render a driving record unacceptable include but are not limited to:

· Failure to use a safety belt while driving on company business or operating a company vehicle
· List violations that are unacceptable to your company (i.e. DUI offenses, driving under a suspended license, three or more moving violations in the last month...etc)

Authorized drivers shall notify their supervisor of convictions on or off the job.






[bookmark: _GoBack]Acknowledgement of Receipt of Driver Safety Policy

I have received a written copy of (Company/Organization name) Driver Safety Policy. I fully understand the terms of the policy and agree to abide by them.
Employee name: 		Date: 	/ 	/ 	


Employee signature:  	
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